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Draw a line to match the feature. The first one has been completed.

Include a title which tells the reader what my report is about.

Write an introduction giving the reader some brief information 
about the topic.

Include interesting, clear, accurate and detailed information 
about the topic.

Select vocabulary carefully, using technical vocabulary when 
necessary.

Use organisational and presentational devices to structure my 
text (for example, headings, bullet points, underlining).

End with summary explaining the main points I want my 
audience to remember.

Use relative clauses beginning with who, which, where, when, 
whose, that or an omitted relative pronoun.
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